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THE ESSENTIAL

Emergency Response Actions

FIVE

1.SHELTER IN PLACE 

2. DROP, COVER & HOLD ON 

3. SECURE THE CAMPUS 

4. LOCKDOWN/BARRICADE 

5. EVACUATION 

Implement to isolate students and staff from the outdoor environment and provide greater 
protection from external airborne contaminants or wildlife.
• Close doors & windows
• Monitor communications
• Students/Staff remain in room & continue class as “normal”
• Call office/campus supervisors if assistance is needed
• No Students IN/OUT of class unless essential & safe (*supervision required)
• Shut off air conditioner/heater if warranted

Implement during an earthquake or explosion to protect occupants from flying and falling debris.
• Drop to the ground
• Take cover under a sturdy desk or table
• Hold on until shaking stops
• If no cover available, protect your your head and neck with your arms
• Stay away from windows and objects that could fall
• Evacuate when safe, if there is damage to the building

Initiate for an immediate threat of danger to occupants of a campus or school building.
• Lock Doors/Windows & Halls/Gates if safe
• Do not open the door for anyone
• Close Blinds/Cover Windows/Lights Off
• Hide & Protect. No people In/Out of Class  (not even for the restroom)
• Silence electronics & phones, may text parent/guardian location & status
• Monitor communications
• If immediate threat- Run to safety if able to escape & keep hands visible

Initiate for a potential threat of danger in the surrounding community.
• Lock Doors/Windows/Halls/Gates
• Windows covered at staff discretion
• Remain in classroom and continue class as “normal”
• No students IN/OUT of class unless essential & safe (*supervision required)
• Monitor communications
• Students remain in class until “ALL CLEAR”
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Implement when conditions outside the building or off-site are safer than inside or on-site. Requires 
moving or directing students and staff to move from school buildings to a pre-determined safe location.
• Take account of unique needs of individuals with access and functional needs
• If appropriate, bring your keys, emergency kit, roll sheets, and radio with you when you exit the building
• Follow evacuation route & procedure for safe exit
• Report to pre-assigned gathering location
• Take roll and report missing students, student injury, or surplus students/staff to administrator
• Run, Hide, Fight if necessary


